
St Thomas More High School 
Admission Arrangements 2024 

 
St Thomas More Catholic High School is a six form, 11-18 bi-lateral school for boys, with a co-educational Sixth Form.  
The school was founded by the Catholic Church to provide education for children from Catholic families.  The 
partnership between home, parish and school is the basis of the school’s existence as a centre for the education of 
all Catholic boys of secondary age in the area.  In addition to applications for Catholic children, the Governors 
welcome applications for practising Christian children and children whose parents wish for them a Catholic 
education.  
 
Students are encouraged to enter wholeheartedly into the life of the school; to work hard, to respect the needs of 
others and to develop those skills and competencies that will be essential in their future lives. 
 
St Thomas More is a forward-looking school with a strong and successful tradition of Catholic Christian education 
and inclusive ethos where all students participate in the religious life of the school. 
 
Admission limit for year 7 - 11:  180  
 
To enable the school’s Governing Body to apply its admissions criteria, it will be necessary for parents to complete 
the school’s Supplementary Information Form (SIF) in addition to the Local Authority form. Where appropriate, the 
SIF should be supported by a Certificate of Catholic Practice obtained from the applicant’s Parish Priest (or another 
Priest who knows the family well). 
 
If at the time of admission there are more applications than there are places the Governors will apply the 
following oversubscription criteria to rank applications in priority order.  
 
Oversubscription Criteria 

 
1) Up to 30 places will be offered to boys who have passed the 11+ Exam Selective Test as administered by the 

Consortium of Selective Schools in Essex (of which the school is a founder member), and whose normal place of 
residence lies within the postcode areas of SS0, SS1, SS2, SS3, SS4, SS5, SS6, SS7, SS8 and SS9 (map below). If two 
or more boys tie for the final selective place, then it will be awarded using the oversubscription criteria. 

 
2) “Looked after” boys from Catholic families and boys who were looked after but ceased to be so because they 

were adopted by Catholic families including those boys who appear to have been in state care outside of England 
and ceased to be in state care as a result of being adopted by Catholic families  (or became subject to a residence 
order or special guardianship order). 

 
3) Baptised, practising* Catholic boys living in the parishes of Our Lady of Lourdes, Leigh on Sea; St. Helen’s, 

Westcliff on Sea; Sacred Heart, Southend on Sea; St. Georges, Shoebury; St. Peter’s, Eastwood; St. John Fisher, 
Prittlewell; St. Teresa’s, Rochford; Holy Family, South Benfleet; Our Lady of Ransom, Rayleigh and Our Lady of 
Canvey, Canvey Island. 

 
4) Other baptised, practising* Catholic boys. 
  
5) Baptised Catholic boys  
  
6) Other “looked after” boys and boys who were looked after but ceased to be so because they were adopted by 

families including those boys who appear to have been in state care outside of England and ceased to be in state 
care as a result of being adopted (or became subject to a residence order or special guardianship order). 

 
7) Practising* Christian boys attending Catholic primary schools.  In allocating places, the Governors will consider 

priority to applications that are supported in writing by their Minister. 
 
8) Practising* Christian boys whose parents desire for them a Catholic education. In allocating places, the 

Governors will consider priority to applications that are supported in writing by their Minister.  



  
9) Families who desire a Catholic education for their son.  
   
Notes:  
Preference will be given within each category to 

I. Boys with a sibling** at the school or at St Bernard’s at the time of admission 
II. Proximity of the child’s home to the school as measured by Southend LA; those living closest to the school 

being accorded the highest priority. In the case of over subscription in any one category “straight line” 
distance will be used to measure the distance between the pupil’s home (including community 
entrance to flats) and the nearest pupil entrance to the school. If the pupil’s home is a flat the distance 
will be measured to the main external entrance of the building. If the same distance is shared by more 
than one pupil and only one place is available, the place will be awarded on the basis of a computerised 
random allocation process (supervised by someone independent of the Council/Governing body) 

 
Explanatory notes for admission arrangements:  
 
Looked after children and Previously looked after children – Children who are in the care of local authorities as 
defined by Section 22 of the Children Act 1989. In relation to school admissions legislation a ‘looked after child’ is a 
child in public care at the time of application to the school’. Previously looked after children are children who were 
looked after, but ceased to be so because they were adopted (or became subject to a child arrangements order or 
special guardianship order).  
 
Looked after and previously looked after children are given the appropriate priority for each 
relevant age group  in line with the admission criteria.  
 
Statement of Special Educational Need (SEN) and Education Health and Care Plan (EHCP) - A Statement of Special 
Educational Need is a statement made by the local authority under Section 324 of the Education Act 1996, 
specifying the special educational provision required for that child. If the school is oversubscribed, the admission of 
pupils with a Statement of Special Educational Needs or Education, Health and Care Plan where the school is 
named in the Statement or Plan, is mandatory. 
 
Distance where parents share care 
The distance is measured the same for all applications.  Only one application can be received. The LA should not 
have the details of both parents or know of the marital status of the parents.  If more than one application is 
received from parents, applications will be placed on hold until such time that: 
 
• an application is made that both parents agree to; or 
• written agreement is provided from both parents; or 
• a court order is obtained confirming which parent's application takes precedence’. 

 
Details on address checks and which address is relevant are also provided in the admission booklet. In all cases the 
child’s normal place of residence is applicable for the purposes of the application 
 
Waiting lists 
Children’s names will automatically be on the waiting list for the school if the school is a higher preference than the 
offer made and a place has been refused.  
Waiting lists for all year groups are held for the full school year. Each added child will require the list to be 
ranked again in line with the published oversubscription criteria. Priority must not be given to children based on the 
date their application was received or their name was added to the list. Looked after children, previously looked 
after children, and those allocated a place at the school in accordance with a Fair Access Protocol, must take 
precedence over those on a waiting list. 
 
Over and Under age applications 
Parents may seek a place for their child outside of their normal age group, for example, if the child is gifted and 
talented or has experienced problems such as ill health. In addition, the parents of a summer born child may 



choose not to send that child to school until the September following their fifth birthday and may request that they 
are admitted out of their normal age group – to reception rather than year 1.  
Details are provided in the Admission Scheme 2024/25 for the main rounds and requests submitted from parents 
are coordinated by the LA and follow the requirements in the School Admissions Code.  Applications for over or 
under age applications in-year will be handled in line with the School Admissions Code 2021, 2.18-2.20. 

Such requests for Schools in Southend-on-Sea are made directly to the school and the school advises the LA of their 
decision. Requests for year 6 must have been submitted by the parent and considered by the admission authority 
before the closing date for applications to year 7, i.e. 31st October of any given year.  Admission authorities must 
make decisions on the basis of the circumstances of each case and in the best interests of the child concerned.  

This will include documenting the following:-  
• the parent’s views;  
• information about the child’s academic, social and emotional development;  
• where relevant, their medical history and the views of a medical professional;  
• whether they have previously been educated out of their normal age group; 
• and whether they may naturally have fallen into a lower age group if it were not for being born 

prematurely.  
• They must also take into account the views of the head teacher of the school concerned.  

When informing a parent of their decision on the year group the child should be admitted to, the admission 
authority must set out clearly the reasons for their decision. (2.19 School Admissions Code 2021)  

In circumstances were a child transfers from another school already ‘outside of normal age group’ , the school will 
support any over or under age application where the above has been met and the school is satisfied that the child 
should continue to be educated out of normal age group. 

Home Address  
For all applications the address used will be the child’s habitual normal place of residence as at the closing date for 
applications, i.e., 31st October.   Changes to address will be updated after all on time applications have been 
processed.   
 
In-Year Admissions 
To apply for a Year 7 school place after the normal admission cycle or for admission into Years 8-11, parents will need 
to complete an In-Year application form and Supplementary Information Form (both available from the school 
office/web site).  
 
Appeals 
Parents unsuccessful in securing a place for their child have the right to appeal to an Independent Admissions Appeal 
Panel.  Details of how to do this can be found on the Academy’s website.  
 
*The definition of practising being: 
• If your son is a practising Catholic you have enclosed or arranged for a Certificate of Catholic Practice to be 

submitted to the school. (Catholic applicants). 
• If your son is a practising Christian you should obtain a letter which states that your son is practising his faith, 

from your Minister to be submitted to the school. (Non-Catholic applicants). 
 
**The definition of sibling being: 
Siblings are considered to be a brother or sister, half-brother or half-sister, step-brother or step-sister, adopted 
brother or sister, living at the same address, who attends St. Thomas More High School or St. Bernard’s High School 
at the time of application with a reasonable expectation that he or she will still be attending at the time of the 
proposed admission. 
 
 
 
Admission to the Sixth Form 



Admission to the Sixth Form is by individual application using the School’s Sixth Form application form (available on 
the school website).  Applications are welcomed from students outside the school.   
 
Prospective Sixth form students are encouraged to visit the school in the autumn term. Application details, including 
a prospectus, can be obtained via the school.  The date for applications is the end of the autumn term. However late 
applicants can be considered.  Students should complete the appropriate application form and return it to the school.  
The school operates a sixth form for a total of 300 students. 150 places overall will be available in year 12. While the 
admission number is 300, if fewer than 150 of the school’s existing students transfer into year 12, additional external 
students will be admitted until year 12 meets its capacity of 150.  
Students wishing to enter the sixth form will be expected to have met the minimum academic entry requirements 
for the sixth form. These are that students will have achieved at least 5 GCSEs at grades 9-5, including a 5 in English 
and Maths. 
In addition to the sixth form’s minimum academic entry requirements students will need to satisfy minimum entry 
requirements to the courses for which they are applying. If applicants fail to meet the minimum course requirements, 
they will be given the option of pursuing any alternative courses for which they do meet the minimum academic 
requirements. Course requirements are published annually in the Sixth Form Options booklet and on its website. 
 
When year 12 is undersubscribed all applicants meeting the minimum academic entry requirements will be admitted 
or permitted to progress. 
 
When there are more applicants of the required level than places available, selection will be based on rank ordering 
the GCSE grades achieved.  ‘Looked-After’ children are to be given the highest priority in the oversubscription rank 
ordering criteria.   
Drill down map and a postcode look up table are available on www.southend.gov.uk/admissions  
 
  

http://www.southend.gov.uk/admissions


 

 
 
 

St Thomas More High School 
Kenilworth Gardens, Westcliff on Sea, Essex, SS0 0BW 

 
Tel: 01702 344933       E-mail: office@st-thomasmore.southend.sch.uk 

BRENTWOOD DIOCESE CATHOLIC SCHOOLS                               
SUPPLEMENTARY INFORMATION FORM 2024 INTAKE 

We hold some information concerning yourselves and your son on computer.  We are a Registered Data User under the Data Protection Act 1988 and as 
such may be asked from time to time to provide information to other professional organisations. 

(PLEASE COMPLETE IN BLOCK CAPITALS) 

SURNAME:  

FORENAME/FIRST NAMES:   

DATE OF BIRTH:   

HOME ADDRESS:  POSTCODE:   

CURRENT SCHOOL:    

FULL NAME OF PARENT (OR GUARDIAN): CONTACT DETAILS: 

NAME:    Home Tel:  

ADDRESS:   Mobile Tel:   

  Work Tel:   
 
Email Address …………………………………………………………………………….……………………………………………………….. 
 
NAME OF PERSON TO WHOM CORRESPONDENCE SHOULD BE ADDRESSED: 

Mr & Mrs/Mr/Mrs/Ms (Delete as appropriate)  

NAME:    
RELATIONSHIP TO CHILD:    

PLEASE NAME ANY SIBLINGS WHO WILL BE ATTENDING ST THOMAS MORE OR ST BERNARD’S IN 
YEARS 7-13 AT THE TIME OF ENROLMENT (SEPTEMBER 2024) 

NAME:    FORM:    

NAME:    FORM:    

NAME:    FORM:    

http://www.google.co.uk/url?sa=i&rct=j&q=&source=images&cd=&cad=rja&docid=1RE7VdAJ6YfWyM&tbnid=TuDKfeJ2fv8ZFM:&ved=0CAUQjRw&url=http://extranet.wslaw.co.uk/wsacademies/Brentwood.aspx&ei=ilXBUcHeHM64hAeSzIGADw&bvm=bv.47883778,d.ZG4&psig=AFQjCNHmBOEWf5QFhjilaRxopET1Ok4JPg&ust=1371711236924512
http://www.google.co.uk/url?sa=i&rct=j&q=&source=images&cd=&cad=rja&docid=1RE7VdAJ6YfWyM&tbnid=TuDKfeJ2fv8ZFM:&ved=0CAUQjRw&url=http://extranet.wslaw.co.uk/wsacademies/Brentwood.aspx&ei=ilXBUcHeHM64hAeSzIGADw&bvm=bv.47883778,d.ZG4&psig=AFQjCNHmBOEWf5QFhjilaRxopET1Ok4JPg&ust=1371711236924512


 

RELIGIOUS INFORMATION 

RELIGION:   

IF CATHOLIC, DATE AND PLACE 
OF BAPTISM:  

DATE AND PLACE  
FIRST HOLY COMMUNION:……………………………………………………………………………………………………… 
 

NAME & ADDRESS OF PARISH IN WHICH YOU RESIDE: 

  

NAME & ADDRESS OF PARISH WHERE YOU ATTEND MASS, IF DIFFERENT: 

  

NAME & PARISH OF THE PRIEST WHO WILL COMPLETE YOUR CERTIFICATE OF CATHOLIC PRACTICE:  

   

DECLARATION 

I/we confirm that the information on this supplementary information form is true to the best of 
my/our knowledge and belief. If our son is admitted to St Thomas More High School we understand 
that he will be educated in the Catholic faith and that he will participate in the religious life of the 
school.  

DATE:   SIGNED:    PARENT/GUARDIAN. 

PRINT NAME:   

TO ENSURE YOUR SONS’S APPLICATION CAN BE PROCESSED IMMEDIATELY PLEASE ENSURE THAT: 

Please tick when completed 
 
the Single Application Form has been fully completed and submitted to the Local Authority 
 
this Supplementary Information Form (SIF) has been fully completed, signed and the following 
documents are attached: 
 

PHOTOCOPY of Certificate of Baptism or Reception  
 
If your son is a practising Catholic you have enclosed or arranged for a Certificate of Practice to be 
submitted to the school. (Catholic applicants). 
 
If your son is a practising Christian you should obtain a letter which states that your son is practising 
his faith, from your Minister before the closing date for applications. (Non-Catholic Christian 
applicants). 
 
 

THIS FORM MUST BE RETURNED DIRECTLY TO:  Admissions Secretary  
 ST THOMAS MORE HIGH SCHOOL, Kenilworth Gardens, Westcliff on Sea, Essex, SS0 0BW 

CLOSING DATE FOR THE SIF FORM:- 31ST OCTOBER 2023 


